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e Rercmmbar, at loast 13 Business days befoce you Intend lo dispose of recards, submit 2 Certiicate of Records Disposal (RC-31 1o
e OHSLGRP, Coples of RC-3s will not be raturned.

RECORDS RETENTION SCHEDULE (RC-2)
See inslructions before complating this form,

Becion & Local Govermment Unit

. Clermont Soit & Weter Conservation District
{iocal government ently)
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official} {nams) {date}
Baotion B: Records Commission
Liermoni SWED Records Commission _ _ 7 513-732.7075
Hecords Commission {telephons mumber)
10060 Looust Bt PO Box 849 Dwensville AR 160 Clarmont
{adldresg) {thty} {#ip zode} {oounty)

To have this form returmned o the Reconds Commission alectronically, include an emall addrass:
sstefensen@clermontcountyohio.goy

| harpty ceriily that our records convsission met in an open mesting, 53 required by Section 121.22 ORC, and spproved the schedales
tisted on this form and any continuation shaets. | further certify that cur commission will make evary affort to provent thess records
seres from being destroved, ransfered, or othersise disposad of In violation of these schedules and that no record will Be knowingly
disposad of which perizins o any pending legal case, claim, actlon or request. This action Is refleclad in the minutes kepl by s

rdssinn. : =
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Records Commission Chalr Signatura Date

SeetignT: Ohio -Hmm Seciety - Slats Archives
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Section D: Auditor of State
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Plgase Note: The Stale Archives refains RC-Z forms permarerntly.
{t is stronuly recommended that the Records Comimission retain a permanent cooy of this form
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{ooal govemmaent antily) fumit)
) ) 3) @ (5) (6)
Scheduls Record Title and Description Retention Media For use by RC-3
Mumber Period Type Auditor of | Required
Stats or by OHS-
—— i OHS-LGRP LGRP
1.4 Apptication Agreament Farms Until obsolste | Paper/ '
o slectronia .
. superseded
2.8 District Electiors & Reorganizations 4 years | Paper/ | -
—— S— s | slectronic ) Ll
22 Elaction Resulls Permaneant Papar! -
_ slectronis E
224 Cath of Office Pormanent Paper! i
s . _ slectronic @
23 Supendsors — Current & Past | Permanant Papar/ _
' _ ' slectronic _ K
38 Legistative and Legal Records Ui Paper)
Buperseded | electronic 1
140 sdemorandums of Undersianding Current | Paper/ '
__ | electronic Ll
5.0 Minutes — District Board Meetings Permanent Paper!
o | electronic =
6.10 District Charter Permanent Paper! g
, electronic %
6.3 District Inventory Records 5 years Paper!
_ alectronic ]
5.4 District Policies LUntil Paper/
R ... Suparseded | electronic Ll
8.581 Employes Pedormance Evaluations | Parmanent Papar!
. elecironic . -
B.80 Liconses & Permils 1 8 years Paper! .
e glectronic ==
5.8 Tax Exsmption Mo, / Fed. 1D Permanent Papes
. ) slectronic g
7.0 DSWEL Recurds Discretionary | Paper/ ’
o ~ alectronic w5
8.0 OFSWOD Records Discrationary | Paper/
slectronie 1
8.0 Plans of Operation Until Paper/ _
; _ Superseded slectronio i
D120 Specizl (County’ Fund 5 yaars after | Paper/ _ !
audit | slestronic | 0
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{1} (2) : (3) 4) 5)
o E & g
Sghﬁgiufg Record Title and Description I Retention Media For fzm by ié:ii's
§ Mumber Perlod Type Auditor of | Required
i State or by OHS-
p— o OHS-LGRP LOGRP
13.0 District Fund Syears after | Paper/
TR I audit electronic [
14.0 Forrm 11 & years after Paper/
_ audit glectronic O
1840 Annual Cash Basis Report 5 years after Paper/
- gz audit electronic i
16.0 Audit Reports S years after | Paper/
audit alectronic M
30.0 Equipment Records Until Paper/
Equipment is | slectronic .
_ Disposed
40.0 information & Education Records B years | Paper/
electronic {:3
441 Clermont SWCD Newsletters Permanent Paper/
N electronic ﬁ
48.0 Easement Documenitation Permanent Paper/ e
: ; electronic ﬁ
530 Conservation Works of Improvements Projects | Permanent Paper/ )
electronic K
54.0 Grants 5 years after Paper/
Expiration electranic O
550 Ditch Maintenance Documentation Permanent Paper/
ke electronic [
58.0 Watershed Action Plans Permanent Paper/
_ slectronic ﬁyw o)
| 800 Personnel Records Permanent Papear/ =
i electronic
63.2 Worker Compensation Glaims/ Informaton Permanent Paper/
electronic 1
71.0 Clermont SWCD Annual Mesting Programs Permanent Paper/ ;
piiadidciie clectronic | X
724 Clermont SWCD Annual Report Permanent Paper/ .
_ electronic
/0.0 Ag. Poliution Abatement information 5 years after | Papey/
S audit electronic
: -




