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SCHEDULE OF RECORDS RETENTION AND DISPOSITION
(1) TO: Clermont County Records Commission Telephoné Number _(513) 732-7300
101 East Main Street Batavia 435103 Clermont
(address) (city) (zip code) (county)
(2) FROM: _ Office of Management & Budget Administrative Oﬁice 1300

] (political subdivision name) , (unit)
W Snkie Scheetz ['Dh"}-m} }?A 4),‘5 )0_)-)

(signature of r&yponsible official) . (name) (title) ({iates

(3) CERTIFICATION: I hereby certify that our records commission met in an open meeting, as required by Section 121.22 ORC, and passed
the retention schedules contained on this form and any continuation sheets. I further certify that our commission will make every effort to
prevent these records series from being destroyed, transferred, or otherwise dispoesed of in violation of these schedules and that no record will
be knowingly dispgsed of which pertains to any pending case, claim, action or request. Furth%m?%u;czo ilm replacing a record listed on

tﬁis‘séhed'ule‘ will conform to ANSI standards. This RC-2 was approved on

4 Subject to selection upon receipt ofa - . (@%Uw Q v —%JJ\,H E” :LL\ - o4

Certificate of Records Dispesal (RC-3): For the Ohie’Historical Soci‘éty Date

PO

as reflected by the

minutes kept by this commission.

1
| Ny 7 )
Chaifmén:,‘ '.ll?;.ecords Commission: jﬁfé /‘{ % é . ZMV é - // 7 = f/

Signature Date

£

Approved by the Ohio Auditor of State: W&’ ;E: g M 14,/4/ 7-/8 ¢ '/

For the Ohio Auditor of State Date

*SEPARATE ENTRIES SHOULD BE MADE FOR RECORDS WITH MORE THAN ONE MEDIA TYPE

3) Ul : @& O _
Schedule Retention:Period - edia Type «. | For, use'by. Auditor of State
. "Number : S0 | 7 or OHS-LGRP
1300-1 Payroll reports, Leave forms, 3 years after end of Fiscal Paper Audited means: the years
Overtime forms, Attendance year Audited encompamd by the l'ds
forms have bean audited b
1300-2 Risk Management Maintain paper until Paper AUd.IfDT of State and the
microfilmed and quality audit report has beep
control checked, prior to released pursuant to
paper destruction Sec. 117.26 0BG
1300-2A Risk Management Migrate or maintain as Electronic or All
necessary-until no lenger of Other Media
administrative , fiscal or legal
value in electronic format
1300-2B Risk Management . Permanent Microfilm
1300-3 Transfers Maintain paper until Paper =
microfilmed and quality R I .
control checked, prior to C TR P P P
paper destruction ‘ A B ey
1300-3A Transfers Migrate or maintain as Electronic or All i J Y 4 nmns
: necessary until no longer of Other'Media AR LV V- S ;
administrative , fiscal or legal i :
value in electronic format - - o ;
1300-3B Transfers Permanent MickFofilmr el ’!




SCHEDULE OF RECORDS RETENTION AND DISPOSITION
CONTINUATION SHEET

FROM: Office of Management & Budget Administrative Office 1300
(political subdivision name) (unit)

*SEPARATE ENTRIES SHOULD BE MADE FOR RECORDS WITH MORE THAN ONE MEDIA TYPE

()

o RecordTltleaud escnptlon

IO
fedia Type. | For e by Auditor o State

1300-4 Amended Certificate - Certificate of | 5 years after end of Fiscal ; Paper dl’t&d h

estimated resource year Audit means: the years
nASlE 1]

1300-5 -Trust Funds - Sewer District Maintain paper until Paper ve heen audited by the
microfilmed and quality uditor of State and the
control checked, prior to dit has bee
paper destruction [L...Em fl

i Ta"i-]

1300-5A Trust Funds - Sewer District Migrate or maintain as Electronic or All Se¢, 117.26 O.R.C. ;

necessary until no longer of Other Media

administrative , fiscal or
legal value in electronic

format
1300-3B8 Trust Funds - Sewer District Permanent Microfilm
1300-6 Sewer District Audit Work Papers Maintain paper until Paper
microfilmed and quality

control checked, prior to
paper destruction

1300-6A Sewer District Audit Work Papers Migrate or maintain as ‘ Electronic or All
necessary until no longer of Other Media

administrative , fiscal or
legal value in electronic

format

' Sewer District Audit Work Papers Permanent Microfilm

. _Fuix.lancia] Reports - Sewer District Maintain paper until Paper

o microfilmed and quality
control checked, prior to
paper destruction
1360-7A Financial Reports - Sewer District - Migrate or maintain as Electronic or All

necessary until no longer of Other Media

administrative , fiscal or
legal value in electronic

format
1300-7B Financial Reports-Sewer District Permanent Microfilm
1300-8 Appropriation - Budget Maintain paper until Paper

microfilmed and quality
control checked, prior to
paper destruction

1300-3A Appropriation - Budget Migrate or maintain as Electronic or All
necessary until no longer of Other Media
administrative , fiscal or
legal value in electronic
format

1300-8B Appropriation- Budget Permanent Microfilm
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SCHEDULE OF RECORDS RETENTION AND DISPOSITION
CONTINUATION SHEET

FROM: Office of Management & Budget Administrative Office 1300
(political subdivision name) (unit)

*SEPARATE ENTRIES SHOULD BE MADE FOR RECORDS WITH MORE THAN ONE MEDIA TYPE

)] )] _ ‘ _(8) 9
‘;1:,._-‘.Sche_'§u1¢ e - Reféhtipig’Period ool MediaType || bf'ﬁéé'by Auditor of State or
1300-9 Pay Ins- backup documents not Maintain paper until ' - Paper
. . ... - lLiretained by the Auditor’s Office; microfilmed and quality
Includes copy of Pay In Receipt to control checked, prior to
Treasurer paper destruction
1300-9A Pa'j' Ins- backup documents not Migrate or maintain as Electronic or All
Lo - ..|.retained by the Auditor’s Office; necessary until no longer of Other Media
Includes copy of Pay In Receipt to administrative , fiscal or
Treasurer legal value in electronic
format
1300-9B Pay Ins- backup documents not Permanent Microfilm
retained by the Auditor’s Office;
Includes copy of Pay In Receipt to
Treasurer
1300-10 Purchase Orders-Capital Projects Maintain paper until Paper
Copies to include backup documents microfilmed and quality
not retained by Auditor’s Office control checked, prior to
paper destruction
1300-10A Purchase Orders-Capital Projects Migréte or maintain as Electronic or All
Copies to include backup documents | necessary until no longer of Other Media
not retained by Auditor’s Office administrative , fiscal or i
legal vaiue in electronic
format
1300-10B Purchase Orders-Capital Projects Permanent Microfilm
Copies to include backup documents
not retained by Auditor’s Office
1300-11 Invoices ' 1 Year from Audit Paper

Audited means: the
as: 8ars

encompassad by theyrecards
havg been audited by the
Aud_:tor of State and the
audit repert has been
released pursuant tg
Sec, 117.26 OR.C.




