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Section A: Local Government Unit {To complete this form oniine, use “tab” key to jump from box to box.)
Clermont County Water Resources Department — Engineering Division 8521
{Local government entity) (Unit)
%DM/Q@ L/L 3 - %W‘“ Lyle Bloom Director of Utilities >/ ("/ /3
(Signgure of responsible official) (Name) (Title) (Date)
Section B: Records Commission
Clermont County Records Commission (513} 735-8660
Records Commission (Telephone number)
289 East Main Street Batavia 45103 Clermont
{Address) (City) (Zip code) {County)

To have this form returned to the Records Commission electronically, include an email address:

I hereby certify that our records commission met in an open meeting, as required by Section 121.22 ORC, and approved the schedules
listed on this form and any continuation sheets. | further certify that our commission will make every effort to prevent these records
sertes from being destroyed, transferred, or otherwise disposed of in violation of these schedules and that no record will be knowingly
disposed of which pertains torainy génding legal cage, claim, action or request. This action is reflected in the minutes kept by this

p 5'//5//{.5

Records Commission Chair Signature Date
Sectiop-C7 Ohio Historjcal Society - State Archives
N ?ﬁ% 7 4c ‘/w A Pvaw: J5 74,5 ;‘s"‘ﬂw‘f" 99 / 30/ z° ‘3

§ig nature Title Date

Sectipn D: Auditor of State

al
Wmﬁ s 713

S'ignaqture ) Date

Please Note: The State Archives retains RC-2 forms permanently.
It is stronalv recommended that the Records Commission retain a permanent copv of this form
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Form RC-2 Page 2 of 3
Schedule of Records Retention and Disposition
Continuation Sheet
Section E: Records Retention Schedule
Clermont County Sewer District — Engineering Division 8521
{Local government entity} (Unit}
{1 (2) 3) (4) RN (6),
Schedule Record Title and Retention Period Media Type Foruse by -i° RC-3
Number Description “Auditor of . | Required
- State of | by OHS-"
OHS-LGRP | 7- LGRP
Maintain paper until IR B
Water contracts for all water microfilmed and quality T
85211 connections control checked, prior to Paper " ;- )
paper destruction - cen T
Migrate or maintain as ' e
necessary until no longer , : R
gs21-14 | Water contracts forallwater | 5o yministrative, fiscal Electrone or Al R TS oy
or legal value in ' T
electronic format Lo
Water contracts for all water . e 2
8521-1B connections Permanent Microfilm ' : []
Maintain paper until _;;-;':'.;
Sewer contracts for all sewer microfilmed and quality . , L
8521-2 connections control checked, prior to Paper O IR EI L
paper destruction - N
Migrate or maintain as N cp e
necessary until no longer . . B L
Sewer contracts for all sewer . N Electronic or All 5l I
8521-2A connections of admlmstratl_ve, fiscal Other Media o D L
or legal value in Lol
electronic format S
Sewer contracts for all sewer : o R
8521-28 connections Permanent Microfitm A [] -
Waterfsewer main Al TS
installations, local approvals Maintain paper until AR R
easements, record plats, icrofilmed and l B
8521-3 acceptance & releases of microfilmed anc qua ty Paper ' I I £ -
. control checked, prior to PR R
maintenance bonds & aper destruction A e
correspondence in individual | P3P e
files recorded by project name B
Water/sewer main e
installations, local approvals Migrate or maintain as . .
easements, record plats, necessary until no longer . ' e
8521-3A acceptance & releases of of administrative, fiscal Electronic or Al o [:] oo
. . Cther Media o , .
maintenance honds & or iegal value in » .
correspondence in individual electronic format S L SR
files recorded by project name ARSI
Water/sewer main N .
installations, local approvals SO
easements, record plats, : Y S
8521-38 | acceptance & reteases of Permanent Microfilmed o o
maintenance bonds & R
correspondence in individual
files recorded by project name ‘
Commercial water/sewer 3 N
connections, local & state Maintain paper until’ - L
approvals, easements, record | microfilmed and quality T
85214 plats, bonds & control checked, prior to Paper | EI
correspondence in individual paper destruction '
files recorded by project name

SAQ/LGRP-RC2-{Inst.) Revised September 2011




Form RC-2 Page 30of 3
Schedule of Records Retention and Disposition
Continuation Sheet
Clermont County Sewer District — Engineering Division 8521
{Local government entity) {Unit)

(1) 2 (3) (4} IR I A - R
Schedule | Record Title and Description Retention Period Media Type | Foruseby |: RC-3 -
Number . Auditor of | Required

~ State or | -by.OHS-
- OHS-LGRP [ LGRP: ;
Commercial water/sewer Miarat intai e B
connections, local & state ne;g:;seaoryr T:::T nc'>n as N I
approvals, easements, record I . Electronic or All —
85214A plats, bonds & correspondence :.?S'Lg??fl adnlum;stra'trl‘ve, Other Media A B .
in individual files recorded by riegal value | o SR S
project name electronic format e ]
Commercial water/sewer 3R . ‘ L .
connections, local & state N PR
approvals, easements, record . - T [{
852148 plats, bonds & correspondence Permanent Microfilm A . ‘N
in individual files recorded by o
project name . el
Construction as-builts of Maintain paper until : L
) water/sewer main installations microfilmed and quality o S PR
8521-5 listed by project; includes control checked, prior to Paper £t h -
county projects as assigned paper destruction : . -‘-' PR
*.5 R
Construction as-builts of r;g;ast;‘:; T:tlil:t:cl)n as _ SREE] ML
water/sewer main installations P, . Electronic or All " R
8521-5A listed by project; includes ?srlg?ggizgzwgﬁgait:‘ve, Other Media :‘ 2 q R
. . . + P vk -
county projects as assigned electronic format ?,, §
Construction as - builts of . AR
water/sewer main installations ; . : g/
8521-5B listed by project; includes Permanent Microfilm B . . )
county projects as assigned S
Water/sewer construction LI :
projects; bids, correspondence, . . Lo
easements, final assessments, :?‘:?3;&2?:;;"3;'. R
8521-6 contract and change orders, quality Paper )
trol checked, prior t P :
pay e¢stimates, grant lcan con rodc eckec, prior to ’ S
agreements, retainage paper destruction - IR
accounts listed by project . PR |
Water/sewer construction . R
projects; bids, correspondence, | Migrate or maintain as SR
easements, final assessments, | necessary until no Electronic or All -~ cree
8521-6A | contractand change orders, longer of administrative, Other Media K N
pay estimates, grant loan fiscal or legal value in i L
agreements, retainage electronic format LS R !
accounts listed by project . oo
Water/sewer construction - , .
projects; bids, correspondence, o * I
easements, final assessments, S ) "
8521-6B | contract and change orders, Permanent Microfilm ot NS
pay estimates, grant loan e L
agreements, retainage .
accounts listed by project . ‘.

SAQNGRP-RC2-(Inst.) Revisaed Septembaer 2011



